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NGfL Cymru Timeline.
Timeline Instructions.

The Timeline Tool
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NGFL Cymru Timeline.

Timeline Instructions.

The Timeline Editor – Creating and entering information.
	To create a new timeline

1. Open the Timeline editor.
2. Click on New at the top of the screen.
3. Click on Make New Folder to create, name and locate a new folder on your computer. 
4. This window will appear.  Click in the white section, delete the present text and type in a suitable name for your timeline.  Click on OK.
5. The editing screen below will now appear.
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	To enter information

1.Decide on any sections you may need, type in an appropriate name and click on the Update Details button.

2.  Enter the year and any text that will appear on the timeline.

3.  If you are using sections within your timeline then confirm to which section the entry is related.

4.  If an image is to accompany the text then select the image by clicking on it.

5.  To complete the process click on Update Event button and the event will appear in the column on the left.

6.  Click on the add new button before entering the next record.
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NGFL Cymru Timeline.

Timeline Instructions.

The Timeline Editor – Saving, viewing, editing and uploading images.

	Saving
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Remember to save your timeline as you work and at the end of your session by clicking the Save  button at the top of the screen. 

	Viewing

Close the Timeline Editor and open the Timeline Tool. 

Click on the Open button at the top of the screen.
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	Locate your timeline and click on the events.xml file and then click on Open.
Your timeline should appear within the Timeline Tool.
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	Editing
To edit your timeline then reload the timeline as above but within the Timeline Editor.
	

	Uploading Images
To upload images within the Timeline Editor click on the Add Image button and locate the image file on your system.  The files must be in JPEG format.
Click on the file and on Open and the file will appear within the image window in the Timeline Editor.
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Drag the bar to move forwards and backwards along the timeline.





Drag the bar to compress and to enlarge the timeline.





Click on the section buttons to hide and reveal information on the timeline





Click on the ‘eye’ to reveal image.





Click on the ‘X’ to close image.
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